Bylaws of the
Center Hill Elementary
Parent Teacher Organization

I. Name: The name of the Organization shall be the CeastiéElementary School
Parent Teacher Organization.

II. Purpose: The purpose of the Organization shall be talaédstudents of Center Hill
Elementary School by providing support for theiueational and recreational needs and
to promote open communication between the commuaiyinistration, faculty, and
parents.

[I1. Membership

A. Voting Membership: All regular members whe &urrent in the payment of
annual dues, as established pursuant to sectiare{my shall be designated as Voting
Members. Voting Members shall have the right ttevan all issues before the
Membership, to elect Officers, and to hold office.

B. Non-Voting Membership: All parents and/ordéguardians of students who
currently attend Center Hill Elementary School aticcurrent faculty and staff of CHES
shall be eligible for non-Voting Membership in tBeganization. Non-Voting Members
shall have the right to attend and participatdlimaeting and activities of the
Organization, but shall not have the right to vatdold office.

C. Honorary Membership: All parents and/or legardians of former students
and former faculty or staff of CHES shall have tigit to participate in the Organization
as honorary members. Honorary Membership maytasextended to other persons by a
vote of the Membership. Honorary Members shalehéne right to attend and participate
in all meetings and activities of the Organizatibat shall not have the right to vote or to
hold office.

V. Meetings

A. Regular Meetings: At least five General Mensihé Meetings of the
Organization shall be held during each school y&mates of the meetings shall be
approved by the Executive Committee and be annalaicthe first regular meeting of
the year. When possible, five days notice wilgbeen if the dates must change.

B. Special Meetings: Additional meetings of Meganization may be called,
either by vote of the Executive Committee or byitpet of a majority of the Voting
Members. The time and place of all Special mestsiwll be announced at least five (5)
days prior to the meeting.



C. Quorum: At least ten Voting Members preseiat properly called General
Membership or Special Meeting shall constitute argm for the transaction of business
in a regular meeting of the Organization.

D. Voting: A majority vote of the Voting Membdéiip present at any meeting
shall be required for a motion to pass and for esgbent implementation of such motion.

V. Officers

A. Positions: The Officers of the Organizati¢rak consist of the President,
Vice-President, Secretary, Treasurer, and Hist@Pualolicist. All Officers shall:

1. Perform those duties outlined in these bylang those assigned from
time to time as deemed necessary.

2. Deliver to their successors all official mi&kand records of any
remaining monies no later than ten (10) dajyjswing the first
meeting at which they are introduced.

3. Meet within 30 days following the meetingadtich they are
introduced.

4. Be required to attend meeting of the OrgamnaOfficers, and
Executive Committee. The President shahdi#ied directly on each
occasion that an officer cannot be presemsdid meetings. Absence
from two consecutively missed meetings nesyit in review by the
Officers unless previous arrangements haes lmade. Any officer
who cannot meet the attendance requirenséialt be willing to
relinquish his/her position in order thas thusiness of the Organization
may be carried forth without any interruptioT his vacancy shall be
filled in accordance with Section VI Part E

5. Have a child legally enrolled in Center Hilementary School.

B. General Powers. The Officers shall manageltily affairs, activities, and
operations of the Organization. The Officers stralhsact necessary business during
intervals between the meetings of the Membershipey may create Standing and
Special Committees, approve the plans of and wb8tanding and Special Committees,
present reports and recommendations at the meetiritge Membership and the
Executive Committee, prepare and submit a budgdtet&xecutive Committee and
Membership for approval, and , in general, conthusiness and activities of the
Organization. All communications going home witle students from CHES shall be
approved by the President of the PTO and the ahper the procedure that is
established by both.



C. President. The president shall preside aditmgs of the Organization, the
Officers, and the Executive Committee, shall perfather duties as may be prescribed
in these by laws or assigned to him/her by the Qrgdion or the Executive Committee,
and shall coordinate the work of the Officers amintittees of the Organization in
order that the objectives of such be promotesdqtiod of the Organization. The
President shall approve and/or select the chawpestall Standing and Special
Committees and shall be an ex-officio member oCalnmittees.

D. Vice President. The Vice-President shall Ineeanber of the Executive
Committee, act as an aid to the President, antigiabsence or disability of the officer,
shall perform the duties of the President. TheeMpeesident shall perform such other
duties as are assigned by the President or theuExecCommittee.

E. Secretary. The Secretary shall be a membiiedExecutive Committee. The
Secretary shall keep the minutes of the proceedihtfee Organization, the Officers, and
the Executive Committee, shall receive from thea$teer the list of regular members
who have paid dues and prepare the official lisfating Members, shall see that all
notices are duly given in accordance with thesavy| and , in general, perform all
duties incident to the office of Secretary and soitter duties as may be assigned by the
President or the Executive Committee.

F. Treasurer. The Treasurer shall be a membedExecutive Committee. The
Treasurer shall have charge of and be respongibkIffunds of the Organization and
shall receive and give receipts for monies duepayable to the Organization from all
sources and shall deposit such funds in such bamé#her Organizations as are selected
by the Officers. The Treasurer shall make disbuesgs as authorized by the President,
Officers, or Membership in accordance with the midglopted by the Membership, the
Treasurer shall collect all Membership dues asatablished by the Organization and
shall certify to the Secretary an accurate lighef\VVoting Members of the Organization.
The Treasurer shall present a written financiabrept each General Membership
Meeting and at other times as requested by the®$#i The Treasurer shall also make a
full written treasury report at the meeting at whieew Officers officially assume their
duties.

G. Historian/ Publicist. The Reporter shall bm@mber of the Executive
Committee. The reporter shall be responsible tdnlipity at all events and shall act as a
liaison between the school and the media. Thertepshall keep the official history of
the Organization and shall keep an annual recoed of the activates of the
Organization.

H. Voting. All elected Officers shall have fuibting rights. A majority of the
Officers shall constitute a quorum for the trangacof business.

I. Meetings. Regular meetings of the Officeralshe held during the year, the
time to be established at the first meeting ofyis@. Special meetings my be called by



the president or by a majority of the Officers. efjdate notice shall be given, when
necessary, notice the meeting should be announcatregular members of the
Organization pursuant to the guidelines referemcetkction 1V B.

V1. Elections

A. Nominating Committee. The Nominating Comnette a Special Committee
(see Section VIII, Part C) composed of three pessomd shall be responsible for
receiving all suggestions for persons to serveféiseds. The Committee shall prepare a
slate of candidates to present for election byvbing Membership. The Committee
shall contact all person who will be nominatedaafam their willingness to serve. The
Committee shall ensure that all nominees are Vddegibers and otherwise eligible to
serve in the office.

B. Procedure. The election of Officers shalktgkace during the next to last
General Membership Meeting each year, leavingaberheeting of the year for run-offs,
and for presentation of the new Officers. All \rimfiMembers may participate in the
election. The Nominating Committee shall presesiage of nominees for the election
meeting. Further nominations may be received fiioenfloor. However, if there is but
one nominee for any office, voting shall be by oidn case of a tie, a run-off election
will be held at the next regular meeting. Ther# la@ no voting by proxy. All
candidates must be present at the time of thei@hetd run for office. Any contested
elections shall be by written ballot.

C. Term of Office. Officers shall assume thédframal duties following their
installation at the close of the final regular nregf the year.

D. Selection. A majority of the votes cast bg Woting Members shall be
necessary for election. Should no person recemmajarity of the votes cast, a run-off
between two person who received the largest nuwibestes shall immediately be held.

E. Vacancies. The Executive Committee shalbfily vacancy in office due to
death, resignation or inability to serve for thexiired portion of the term. However,
should a vacancy occur in the office of the Pretidée Vice-President will be given the
opportunity to fill the vacancy. If the Vice-Prdent accepts the presidency, an election
will be held to fill the Vice-President’s officdf the Vice-President declines the offer,
then the election will be held for the positionRyesident. Either election will be the
result of a majority of the Voting Membership ag thext regularly scheduled meeting.

A vacancy occurring in any of the other officeslkba filled for the unexposed term by a
person elected by a majority vote of the remaimmenbers of the Executive Committee.
The secretary shall be responsible to notify theddtive Committee of an upcoming
election.



VI1l. Executive Committee

A. Membership. The Executive Committee shallsisinof the elected Officers
of the Organization, two faculty representatived tre principal of the school or his/her
designee.

B. Duties. In addition to the other duties prdsed by these by laws, the
Executive Committee shall:

1. Meet in a timely manner at the call of thegdent.

2. Transact necessary business as may be teréey the
Organization of the Officers.

3. Approve the plans of work of the Standingpecial Committees.
4. Approve a budget to be submitted for adoplipthe Organization.

5. Select a Nominating Committee for the electbbnew Officers (See
section VI, part A).

C. Quorum. A majority of the regular membershe Executive Committee shall
constitute a quorum for the transaction of business

D. Voting. The act of the majority of the ExdgatCommittee at a meeting at
which a quorum is present shall be required foraotion to be taken by the execute
Committee. The Executive Committee may, by a niigjopte, remove any Executive
Committee member from the Executive Committee &dufe to perform his/her duties.
The Vice-President shall notify such person. dhse of an officer, then vacancy of
that office will be filled in accordance with seati VI part E.

E. Meetings. At least two (2) meetings of thee&xtive Committee of the
Organization shall be held during each school y&&e time and place of the meetings
shall be announced at least seven (7) days pritetaneeting.

VI1I. Standing and Special Committees

A. Special Committees. The President and/oEttecutive Committee may
create Special Committees. Special Committees$ Isbalreated for a specific time
and/or task and shall cease to exist when thatdintask has been completed, or at the
end of the school year, whichever occurs firdgte President shall select/approve the
chairpersons of all Special Committees. Only ipfuibembers may serve as
chairpersons. Any Non-Voting or Honorary Membelyrearve as a Committee member.
The Chairperson shall report the plans and aaw/itf the Committee to the Officers,
who must approve all such plans and activitiesn ¢kample of a Special Committee



would be a Standing Rules Committee to set up iguédelines for each Standing
Committee.)

B. Standing Committees. The Officers may essalduch other Standing
Committees, as it deems necessary and advisahke Piesident shall approve the
chairpersons of all Standing Committees. Only MptMembers may serve as
chairperson. The chairpersons of each Committak contact or recruit volunteers for
his or her Committee. Any regular or honorary rhenmay serve as a Committee
member. Any Committee may have a co chairper3dre Chairperson shall submit a
written report, within one week of all committeeatiags, of the plans and activates of
the Committee to the Officers, who must approveath plans and activities. Specific
duties of each Committee may be found in the Standiles document, as are the list of
the Standing Committees. An example of a Stan@imgmittee would be a Membership
Committee, which typically handles the yearly Memsibgo drive for the Organization.

C. Nominating Committee. The Nominating Comnatshall be composed of
three person who shall be selected by the Exec@oramittee. In addition, the Vice-
President shall be an ex-officio member of the Cateer The Committee shall carry
out its responsibilities, as specified in sectidnRart A.

| X. Finances

A. Budget. The Officers shall present to the Ndenship at the first regular
meeting of the year a budget of anticipated reveamaeexpenses for the year. The
Executive Committee must have already approvedotiniget. This budget shall be used
to guide activities of the offices and the Execaittommittee during the year. Any
substantial deviation from the budget must be amaion advance by the Membership.

B. Obligations. The Officers may enter into gants or agreements for the
purchase of materials or services on behalf ofdtganization after having reached a
majority vote on the matter. The Officers shall have the authority, however, to enter
into such agreements on behalf of Center Hill Eletawgy School or the Desoto County
School District, nor should they hold themselvesasuhaving such authority.

C. Loans. No loans shall be made by the Orgé#aizé#o its Officers or
members.

D. Commercial Paper. Two Officers of the Orgatian shall sign all checks,
drafts, and/or other orders for payment of monepemalf of the Organization.

E. Deposits. The Treasurer shall deposit allfuof the Organization to the
credit of the Organization in such banks, trust pames or other depositories as the
Officers may select and shall make such disbursevanauthorized by the Officers in
accordance with the budget adopted by the Votingbership. All deposits and/or
disbursements shall be made within a maximum aftéaun (14) days from the receipt of



the funds and/or orders of payments.

F. Financial Report. The Treasurer shall preadimtancial report at each
General Membership Meeting of the Organization simall prepare a final report at the
close of the year. The Treasurer will reconcile itionthly bank statement in a timely
manner. The Executive Committee shall have tre fieport and the accounts examined
annually by an auditor or an informal audit comeettwho, if satisfied that the
treasurer’s annual report is correct, shall sigitagement of that fact at the end of the
report.

X. Membership dues.

A. Amount. This Organization shall be made alz# without regard to race,
color, creed, or national origin to any individuaio subscribes to the rules and
regulations as may be prescribed in these byld&wvery individual who is a member of
the Organization is entitled to all benefits oflstdembership. The Organization shall
conduct an annual enrollment of members, but persmay be admitted to Membership
at any time. All Memberships are valid during sohool year and expire on the last day
of the school calendar year no matter when thellemeat took place.

B. Dues. The Organization shall authorize arittcoMembership dues to be
used for the operation of the Organization. Angrafe in the amount of the dues shall be
approved by a vote of the Voting Members actinthenmanner prescribed in section V.

C. Financial Hardship. No Regular Member shaltlenied the right to
participate in the activities of the Organizatiort@become a voting member due to
financial hardship. The Executive Committee shathblish the criteria to insure
compliance with this policy.

XI. Amendments. These bylaws may be altered, amended or repeattdew bylaws
may be adopted by the Voting Members at any regul&pecial meeting of the
Organization with a two thirds (2/3) vote of themigers present and voting. Notice of
the amendment shall be given at least seven () @a&yr to the meeting at which the
amendment is voted upon.

XI1. Authority. If any part of these bylaws shall conflict with tthecisions, policies or
procedures adopted by the Desoto County SchooldBtaen the decision of the Desoto
County School Board shall, in all cases, control.

XI111. Dissolution.

A. Dissolution. In order to dissolve the Organtian, the Executive Committee
must all vote to present to its Membership a motedissolve. The Membership must
be notified at least thirty (30) days prior to thext general meeting that the resolution to
dissolve will be considered. Said meeting caneohéld during the period of time when



the school is closed for vacations or holidays prpal to dissolve requires two-thirds
(2/3) vote by written ballot, a majority of the Wlag Membership must be present, or
represented by proxy. Dissolution shall take efiieenediately and shall not be
postdated. If the Organization, at some later,daitthes to resume activities, it will be
necessary to reorganized the Organization. The smotedures for a new Organization
would be followed.

B. Distribution of assets. Upon dissolutionloé {CHES PTO, after paying or
adequately providing for debts and obligationshig Organization, the remaining assets
should be distributed to CHES. If CHES ceasexist,ghe remaining PTO assets shall
be distributed for one (1) or more exempt purpegésn the magnitude of section 501
© (3) of the Internal Revenue Code, or correspamgerction of any future federal tax
code, or shall be distributed to the federal goremmnt, or to a state or local government,
for a public purpose.



